
Grade 5 Science, Explained

Unit 2 · ICT: typing, word processor and
Paint

WORKSHEET

Full marks 24

Name Class Roll no. Date Marks / 24

1 Key words [3]

Fill in the blanks with words from the box. One word in the box is not needed. Each blank carries 0.5
mark.

canvas function hard copy home row pixel shortcut word processor

A typed document printed on paper is called a . When we type, our fingers rest on the 

. The keys F1 to F12 are the  keys. Pressing Ctrl together with another

key to do a job is called a . A program for typing, editing and printing text is a 

. In Paint, we draw in the white area called the .

2 Label the diagram [2]

The diagram shows a computer keyboard. Write the names of the keys or groups of keys numbered 1 to
4. Each carries 0.5 mark.

1. 2.

3. 4.

3 Multiple choice [5]

Choose the correct option for each of the following questions.

Esc F1 F2 F3 F4 F5 F6 F7 F8 F9 F10 F11 F12
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1

2

3 4

What is the row of letters between the top row and the bottom row of a keyboard called?

a. the home row b. the function row
c. the number row d. the special row

i. [1]

Which key removes the letter to the right of the cursor?

a. Backspace b. Delete
c. End d. Enter

ii. [1]
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4 Correct or wrong? [4]

Write ✓ if the sentence is correct and ✗ if it is wrong. Each carries 1 mark.

5 Match the shortcuts [3]

Match each shortcut key in Column A with its job in Column B. Write the letter in the box. One job in
Column B is not needed. Each match carries 0.5 mark.

Column A Column B

1. Ctrl + Z a. prints the document

2. Ctrl + P b. pastes what you cut or copied

3. Ctrl + X c. saves the document

4. Ctrl + S d. copies what you selected

5. Ctrl + C e. goes back one step (undo)

6. Ctrl + A f. cuts what you selected

g. selects the whole document

6 Very short answers [1]

Write very short answers to the following questions.

Which shortcut saves a document?

a. Ctrl + A b. Ctrl + S
c. Ctrl + V d. Ctrl + X

iii. [1]

Which tab do you click to make a table in a word processor?

a. Home b. Design
c. Insert d. Draw

iv. [1]

Which shapes would you use to draw a traffic light (a box on a pole, with three lights)?

a. a square and an oval b. a rectangle and circles
c. spheres and triangles d. a cylinder and spheres

v. [1]

i. To fill color with the fill tool, the shape must be closed. ( ______ )
ii. A picture saved in Paint can’t be opened, viewed or changed again. ( ______ )
iii. F3 is used to rename a file or folder. ( ______ )
iv. Only the middle finger should be used to type on a keyboard. ( ______ )

Name one typing program used in Nepal.
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7 Short answers [4]

Write short answers to the following questions.

8 Think [2]

Think, then answer.

9 Activity: What does each button do? (Activity 2.6) (not marked)

Open a Word document, type a sentence and select it. Click each button of the Font group on the Home
tab, and write what it does.

Button What it does

B (Bold)

I (Italic)

U (Underline)

A▲ (Grow Font)

Font Color

How is the Delete key different from the Backspace key?a. [2]

You drew a house in Paint. Write the steps to fill its roof with red color.b. [2]

Sujan clicked the fill tool inside a circle, but the whole picture turned red. Why did this
happen? How can he fix it?
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